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YTBEPXJIAIO

Hupektop cpeaneit mkoasl Ne 32
M.H.MonaxoBa

HOJOXEHHUE
00 00padoTKe MEPCOHANBHBIX JAHHBIX COTPYAHUKOB
cpeaHei MKOJabI Ne32

1. O01mme mo10KeHus

1.1. Lenbto nannoro IlonoxeHus siBasieTcss onpeaeiaeHue nopsaka oopadoTku
MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB cpenHer mKkoiabl Ne 32 (manee paOOTHUKOB);
oOecrieyeHue 3alIUThl TpaB W CcBOOOA pPaOOTHUKOB TIpU 00padOTKE UX
MIEPCOHANIbHBIX JIAHHBIX, @ TAK)KE€ YCTAHOBJICHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX
JIUI, UMEIOIIUX TOCTYII K MEePCOHAIBHBIM JIaHHBIM paOOTHUKOB, 32 HEBBITIOJIHEHUE
TpeOOBaHUI HOPM, PETYIUPYIOMHNX 00paOOTKY U 3aIIUTY NEPCOHATBHBIX JTAHHBIX.

1.2. Hactosmiee [Tonoxenue pazpabotano Ha ocHoBaHUU cTaTeit KoncTuTymmm
P®, Tpynosoro Kogekca P®, Konekca 00 aiMUHUCTPAaTUBHBIX IPABOHAPYLIEHUSAX
P®, I'paxnmanckoro Kopekca P®, VYronosuoro Komexkca P®, a Takxke
OenepanibHOro  3akoHa «OO0 wuwHbopMauuu, uWHOOPMATU3AMUA U 3alIUTE
uHbOpMAIUN

1.3. IlepcoHanbHblE AaHHBIE OTHOCATCA K KAaTeropuu KOHQUIECHUIUATIBHOU
uH(popmauu. PexxuM KOHPUASHIIMAIBHOCTH EPCOHANBHBIX JAaHHBIX CHUMAETCS B
cllydasix 00e3TMUYMBaHUSI UJIH 110 UCTEUEHUH 75 JIeT CpoKa XpaHEHUs, €CIIM HHOE He
OIIPENEIIEHO 3aKOHOM.

1.4. Hacrosimee Ilonoxxenne yTBEpKIaeTCsA U BBOJUTCS B ICHCTBUE TPUKA30M
JlupekTopa W SBIISICTCS 0OO0s3aTEIbLHBIM JIJII MCIOJHEHHUS BCEMH DPaOOTHHKAMH,
MMEIOIIUMU JTIOCTYII K IEPCOHAIBHBIM JJAHHBIM.



2. IlonsiTHe M cocTaB MEPCOHAIBHBIX TaHHBIX

2.1. TlepconanbHble pAaHHble pabOTHHKA — UHGOpPMaNUi, HeoOXoaumas

paboToaaTelio B CBSI3U C TPYJIOBBIMU OTHOIICHUSIMU U KacaroIIUecs] KOHKPETHOTO
pabotHuka. [Tox uHpopmanmet o pabOTHHKAX MOHUMAIOTCA CBEACHUS O (haKTax,
COOBITHSIX M OOCTOSITENbCTBAX  KM3HU  paOOTHUKA,  MO3BOJIAIONIHE

UACHTU(DULIMPOBATH €r0 JIUYHOCTb.

2.2. B cocTaB nepcoHaIbHbIX IAaHHBIX PAOOTHHKA BXOIST:

OUO;

MaCMOPTHEIE TAHHBIC;

aHKeTHbIE U Ouorpaduueckue JaHHbIE;

3aHMMaeMasi JOJIKHOCTD;

CBEJICHUS O TEKYIIEM JOJDKHOCTHOM OKJIAIE;

aJpec MecTa KUTCIIbCTBA;

WHH;

CHUJIC;

JlaHHbIE 00 00pa30BaHUM;

JTAHHBIC O JCTIX;

JTAHHBIE O CEMEWHOM TOJIOKCHHH,

coJiep>KaHKe TPYIOBOTO JIOTOBOPA;

coJiep KaHMe JIeKIapaliiy, 101aBaéMON B HAJIOTOBYIO WHCITCKITHIO;
MO/JTMHHUKY ¥ KOTTMH MPHUKA30B TI0 IMYHOMY COCTaBY;
JIMYHBIC JeJIa U TPYJAOBbIE KHUKKUA COTPYIHUKOB;
OCHOBAHMSI K TIPUKA3aM 10 JUIHOMY COCTaBY;
METUITUHCKAS] KHUKKA;

KOHTaKTHBIA HOMED TenedoHa;

Aca, COACpKAIMNC MaTCpHuaJlbl II0 ITOBBIIICHHUIO KBaJ'II/I(I)I/IKaI_II/II/I )51

MNepernoaAroTOBKES COTPYAHUKOB, UX aTTCCTAINH, CJ'Iy>KG6HBIM pacCiICI0OBaHUAM,

KOIIMH OTUYCTOB, HAIIPABJIAACMBIC B OpPTaHbl CTATUCTHKH.

2.3. H&HHBIG JOKYMCHTBI ABJIAAROTCSA KOH(i)I/II[eHLII/IaJIBHBIMI/I, XOTA, YIUTbIBAA UX

MacCOBOCTh M €JUHOE MECTO OOpPaOOTKH M XpaHEHUs - COOTBETCTBYIOUIUU rpud

OI'paHUYCHUS HAa HUX HC CTABUTCA.



3. O0padoTKa nmepcoHAJBbHBIX JAHHBIX

3.1. Tlom o0paGoTkOW TeEepCOHATBHBIX JAHHBIX pPAOOTHHKA TIOHUMACTCS
MOJIy4YeHHE, XpaHEeHHe, KOMOMHUpPOBAaHHE, Tiepelaya Wik Jioboe Apyroe
MCIIOJIb30BaHUE MTEPCOHATIBHBIX JIAHHBIX PAOOTHHKA.

3.2. B wnensx obecrieyeHuss mpaB U CBOOOJA deNOBEKa W TpakJaHHUHA
paboTonmaTenb W €ro MPEACTaBUTETH NpHU 00pabOTKE IMEePCOHATBHBIX JJTaHHBIX
paboTHUKA 00s13aHbI COOI0IATH CIEAYIONINE O0IIMEe TPEOOBAHUSA:

3.2.1. O6paboTKa NEePCOHANBHBIX JAaHHBIX Pa0OTHUKA MOKET OCYIIECTBISATHCS
UCKIIIOUUTENTLHO B LENsAX oOecrnedeHus: COOJIOJCHUST 3aKOHOB U MHBIX
HOPMATHUBHBIX IPABOBBIX AKTOB, COJECUCTBHS PAOOTHUKAM B TPYJIOYCTPOICTBE,
OOy4eHHH U TPOJIBIKEHUU MO CIyk0e, oOecredeHusl JIMYHON Oe30MacHOCTH
paOOTHUKOB, KOHTPOJS KOJUYECTBA M KAadyeCTBA BBIMOJHAEMOM pabOThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.22. TIlpu omnpexgenennn o0ObeMa U CoAepKaHUA 0OpadATHIBAEMBIX
NEPCOHANIBHBIX JTAHHBIX PAa0OTHHKA, pabOTOJATENh AOKEH PYKOBOACTBOBATHCS
Konctutynuen Poccuiickonn ®enepaumu, TpynoBeiM KoaekcoM W uHBIMHU
benepanbHBIMU 3aKOHAMU.

3.2.3. Ilomy4yeHune NEPCOHANBHBIX JAHHBIX MOYKET OCYIIECTBIATHCS KaK IIyTEM
MPEACTABICHUS] UX CaMHM PAOOTHHUKOM, TaK W MYTEM MOJYYEHHS HUX U3 HHBIX
MCTOYHHUKOB.

3.2.4. IlepcoHanbHble JaHHBIE PaOOTHUKA CJIEAYET MOJydaTh y HEro camoro.
Ecnu mepcoHanbHbIe TaHHBIE PAOOTHHKA BO3MOYKHO TOJIYYHTh TOJBKO Y TPEThEH
CTOPOHBI, TO PA0OTHHUK JIOJDKEH OBITH YBEJAOMJIEH OO0 STOM 3apaHee U OT HEro
JIOJDKHO OBITH TMOJIy4eHO MTHChbMEHHOE cortacue. PaboronaTens JODKEH COOOITUTD
pabOTHUKY O IENIX, NPENoJaraéMblX HCTOYHHKAX M CIOC00ax MONydeHUs
MEPCOHANILHBIX JaHHBIX, a TaK JK€ O XapakTepe MOMISKAIINX TOJTyICHHUIO
MIEPCOHANILHBIX JTaHHBIX M TIOCJIEICTBHIX OTKa3a pabOTHHWKA JaTh MUCHMEHHOE
corjacue Ha UX MOJy4YCHHE.

3.2.5. Paboromatenr He HWMEET TMpaBa TNoJy4aTb U 00pabaThIBaTh
NIEPCOHAJILHBIC JTaHHBIC PAaOOTHUKA O €ro IMOJUTHYCCKUX, PEIMTHO3HBIX M HHBIX
yOCXKICHNUSIX W YaCTHOW JKM3HH. B ciydasx, HEHMOCPEICTBEHHO CBS3aHHBIX C
BOMIPOCAMH TPYJOBBIX OTHOIICHWA JaHHBIE O YACTHOW JKM3HU paOOTHHKA
(vHbOpMaALIMST O JKHU3HEISATECIIBHOCTH B cdepe CEMEHHBIX OBITOBBIX, JHMYHBIX



OTHOIIICHHI ) MOT'YT OBITh MOJTy4€HbI U 00paboTaHbl pabOTOaTENIEM TOJIBKO C €ro
MMUCEMEHHOTO COTJIACHSI.

3.2.6. PaGoromarenr He HMeEeT IMpaBO IMody4aTb U 00pabaThIBaTh
NEepPCOHANIbHBIE JaHHble pa0OTHUKA O €ro WICHCTBE B  OOIECTBEHHBIX
OOBEAMHEHUSAX WM €r0 MPOo(COI03HOM NIEATETbHOCTH, 32 UCKIIIOUEHUEM CIIy4aes,
PETYCMOTPEHHBIX (peAepaTibHbIM 3aKOHOM.

3.3. K o0paboTke, nepepade U XpaHEHUIO NMEPCOHAIBHBIX JaHHBIX pabOTHUKA
MOTYT UMETh AOCTYI COTPYIHUKHU:

- Oyxranrepuu;
- COTPYAHMKH CEKpeTapHuara;
- COTPYIHUKH aIMUHUCTPALUHU IKOJIBI.

3.4. MHcnonb3oBaHWE TEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBHH C LIEJISIMU, ONPEACIIMBIIMMU UX TIOJIyYEHUE.

3.4.1. IlepcoHanbHble NaHHBIE HE MOTYT OBITh HCIOJIB30BAHBI B IIEJISX
MPUYUHEHUSI UMYIIECTBEHHOTO M MOPAJIIBHOTO BpeJa TpakJiaHam, 3aTpyIHEHUs
peanuzaiuu rmpas 1 cBo0o 1 rpakaad Poccutickoit deneparuu. OrpaHudyeHue mpan
rpaxkaan Poccuiickoit denepaliy Ha OCHOBE MCIOJIB30BaHHUSA HHGOPMAIUA 00 UX
COIMAJIbHOM  MPOUCXOXKJICHUHU, O PacoBOM, HAIMOHAJIBHOM,  S3BIKOBOM,
PEIUTMO3HOM W TAPTUMHOM MPUHAJIEKHOCTHA 3alpelIeHO M KapaeTcs B
COOTBETCTBHH C 3aKOHOJATSIILCTBOM.

3.5. Ilepenaya mnepcoHaNbHBIX JAHHBIX PAOOTHHKA BO3MOXKHA TOJBKO C
corjacusi  paOOTHMKa  WIM B  ClIy4asx, 0OpsIMO  NPEAyCMOTPEHHBIX
3aKOHOJIaTEIbCTBOM.

3.5.1. Ilpu mepemaye meEpCcOHATBHBIX JaHHBIX pabOTHUKA paboTonaTeNb
JOJKEH COOJI0IaTh CIeAYIOUIe TPEOOBAHUS:

- HE coo0IIaTh NEPCOHAIbHBIE JaHHbIE PaOOTHUKA TPEThe CTOpoHe Oe3
MUCHPMEHHOTO CcOTJiacsi pab0OTHWKA, 3a HWCKIIOYEHHEM CIydyaeB, KOT/a JTO
HEOOXOMMO B TICIISIX MPEIYyIPEKISHUS YTPO3bl KU3HU U 310POBBI0 pabOTHHKA, a
TaK)Xe B CITydasiX, yCTAaHOBIICHHBIX (peepaibHbIM 3aKOHOM;

- HE cOO0IIaTh NMEPCOHANIbHBIC TaHHBIC PAOOTHUKA B KOMMEPYECKHX IIeNsIX 0e3
€ro MUCbMEHHOTO COTJIaCus;



- IPEAYIIPEINUTH JIHII, MOTYJYArOIINX IEPCOHANBHBIC TaHHbIE pA0OOTHUKA, O TOM,
4TO ITH JaHHBIE MOTYT OBITH KCITOJIb30BAHBI JIUIIL B IENAX, IS KOTOPBIX OHU
COOOIIECHBI, U TPeOOBATh OT ATUX JIMIl TMOATBEPKIACHUS TOTO, YTO ITO IMPABHIIO
cobmonaeno. Jluma, moaydaromniye mnepcoHajabHble JaHHbIE PaOOTHHKA, OOS3aHBI
COOJTIOZIaTh PEKUM CEKPETHOCTH (KOHGUACHIIMATBHOCTH). J[aHHOE TTOJIOKEHUE HE
pacnpocTpaHsIeTcss Ha 0OMEH MEePCOHAIBHBIMU JTAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (peiepanbHbIMUA 3aKOHAMMU;

- paspemarb JOCTYNl K TIEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB TOJBKO
CIICLIMAJIBHO  YIIOJJHOMOYEHHBIM JIMLAM, olpeneileHHbIM B [lomoxenun o
pa3srpaHUYECHUH TIPaB JOCTYIA K IEPCOHAIBHBIM JAaHHBIM, IIPU 3TOM YKa3aHHBIC
JUUa JOJDKHBI HMMETh IIPaBO IIOJIy4YaTbh TOJBKO T€ IEPCOHANIBHBIE JTaHHbIC
pabOTHHKA, KOTOPbIE HEOOXOAUMBI JJIs1 BBINOJHEHUSI KOHKPETHBIX (DYHKIUI;

- HEe 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 3/I0pPOBbs pabOTHHKA, 3a
UCKJIFOYEHUEM TE€X CBEJCHUN, KOTOpPBIE OTHOCSATCA K BOIPOCY O BO3MOYKHOCTHU
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BON (DYHKIIHH;

- IIepcaaBaThb IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa npCaACTaBUTCIIAAM pa6OTHI/IKOB
B TIIOPAAKC, YCTAHOBJICHHOM pr,Z[OBBIM KOIIGKCOM, H OrpaHHM4YHuBaTh 3Ty
I/IHCI)OpMaI_[I/IIO TOJIBKO TCMH IICPCOHAJIbHBIMH JaHHBIMU pa6OTHI/IKa, KOTOPLBIC
H€O6XOIIHMI>I JJIS1 BBIIIOJIHCHUSA YKA3aHHBIMU IIPCACTABUTCIIIMU UX ¢)YHKHHﬁ

3.5.2. llepemaua mNEpPCOHANBHBIX MJAHHBIX OT JEpXKATEIs WIA  €ro
MPEJACTABUTENICH BHEITHEMY MOTPEOUTENI0 MOXKET JOMYCKAaThCSl B MUHUMAaJIbHBIX
o0beMax U TOJBKO B IIEJISIX BBIMOJHEHUS 3a]1a4, COOTBETCTBYIOIMINX OOBEKTUBHOMN
MpUYUHE cOOpa ITUX JIAHHBIX.

3.5.3. Ilpu nepenade nepcOHAIBHBIX JAHHBIX paOOTHUKA MOTPEOUTENSIM (B TOM
YUCJI€ U B KOMMEPUECKHMX IIEJAX) 3a MpEeAeibl OpraHu3aluh padoToAaTeNh HE
JIOJDKEH COOoOIIaTh ATH JaHHBIC TPETheH CTOpPOHE O€3 MUCHMEHHOTO COTJIacus
pabOTHUKA, 3a HCKIIOUYCHHEM CJIy4aeB, KOTJa JTO HEOOXOJMMO B IEJISIX
NPEAYNPEKICHUS YIPO3bl KU3HU M 3I0POBBIO PA0OTHUKA WM B CIIydasx,
YCTaHOBJICHHBIX (hefiepalbHBIM 3aKOHOM.

3.6. Bce mepbl KOHPUACHIMAIBHOCTH TIpU cOope, 00pabOTKe W XpaHCHHUH
MIEPCOHANILHBIX JAHHBIX COTPYIHUKA PACTIPOCTPAHSIOTCA KaK Ha OyMaKHbIC, TaK U
Ha DJICKTPOHHBIE (ABTOMATU3UPOBAHHBIC) HOCUTETU MH(HOPMAIIHH.

3.7. He pnomyckaercsi OTBeYaTb Ha BOMNPOCHI, CBSI3aHHBIE C Iepenayden
NepPCOHANbHOM MHGOpMaITiK o TeiaehoHy Ui dakcy.



3.8. XpaHeHI/Ie IEPCOHATNBHLIX JAaHHBIX AOOJDKHO IIPOHUCXOAWTH B IIOPAIKE,
HCKIIIOYAIOMICM UX YTpaTy UM UX HCIIPABOMCEPHOC UCIIOJIL30BaHHC.

3.9. Ilpu npuHATHM pENICHWH, 3aTParuBaIONIMX WHTEPEChl pabOTHHKA,
paboTomaTenb HE WMEET MpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX
paboTHUKA, TTOTYYCHHBIX UCKIIOUUTEIIBHO B PE3yJIbTaTe MX aBTOMATH3UPOBAHHOU
00pabOTKM WU S3JEKTPOHHOTO TMOdy4deHus. Paboromarens ydWTHIBACT JIMYHBIC
KadecTBa pabOTHHKA, €ro JI00POCOBECTHBIN U 3((HEKTUBHBIN TPY/I.

4. JlocTyn K IepCOHAJIBHBIM JAHHBIM
4.1. BHyTpeHHHI1 TOCTYII.
4.1.1. IIpaBo goctyna K NepCOHAIbHBIM JaHHBIM COTPYJHUKA UMEIOT:
- caM paOOTHUK, HOCUTENb IaHHBIX.

- ApyTHe COTPYAHUKH OPTraHU3alliy IMPHU BBITOJHEHUH UMM CBOMX CITY)KCOHBIX
00513aHHOCTEN.

4.1.2. IlepeyeHp JMI, HWMEKOMMUX JOCTYIl K NEPCOHAIBHBIM JAaHHBIM
paboTHUKOB, ompeaeneH B [lonoxkxeHun o pasrpaHMYeHHH MpaB JAOCTyHa K
NIEPCOHAIIbHBIM JAHHBIM.

4.2. BHENIHUN TOCTYII.

4.2.1. K u4uciy MaccoBbIX MOTpeOUTENEH MEePCOHAIBHBIX JAaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYJapCTBEHHbIE M  HEroCyJapCTBEHHBIE
(YHKIIMOHAJIbHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIHH;
- MPaBOOXPaHUTEIbHBIC OPTaHBbI;

- OpTaHbl CTAaTUCTHUKH;

- CTpaxoBbIC areHTCTBA;

- BOEHKOMATBhI;

- OpraHbl COMMAIBHOTO CTPaXOBaHUS;
- ICHCUOHHBIC (DOH/IBI,

- HOAPa3aACJICHUA MYHUIUIIAJIIbHBIX OPIraHOB YIIPABJICHUW A



4.2.2. Ha30pHO-KOHTPOJIBHBIC OPraHbl HMEIOT JOCTYI K WH(POPMAIIMU TOJIHKO
B c(hepe cBOel KOMITETEHITUH.

4.2.3. Opranuzanuu, B KOTOpPbIE COTPYOHHUK MOXET OCYIIECTBIISThH
NEepPEUUCIICHUs JACHEXKHBIX CPEACTB (CTPaxoBble KOMIIAHWHU, HETOCY/IapCTBEHHBIE
NEHCUOHHBIE  (POHIBI,  OJArOTBOPUTEIbHBIE  OpraHu3alud,  KPEIUTHBIE
YApeXKACHUSI), MOTYT TOJYYUTh JOCTYIl K IMEPCOHAIBHBIM JTaHHBIM pPaOOTHHKA
TOJIBKO B CJIy4ae €ro MUCbMEHHOTO pa3pelieHusl.

4.2.4. Ilpyrue opraHuzalium.

CeeneHust o paboTaroleM COTPYJIHUKE WIH YXKE YBOJEHHOM MOTYT OBITh
IPEOCTaBIEHbl APYroi OpraHu3aly TOJIbKO C MUCBMEHHOIo 3ampoca Ha OJaHKe
OpraHM3alyy, C TMPHIOKEHHEM KOMHH HOTAPHUAIBHO 3aBEPEHHOTO 3asBIICHHUS
paboTHHKA.

[lepcoHanbHble  JaHHBIE  COTPYAHHMKA MOTYT  OBITh  MPEAOCTABIICHBI
POJCTBEHHHKAaM WJIM YJE€HAM €ro CEMbH TOJBKO C IUCBMEHHOTO pPa3pEIICHUS
CaMOI'0 COTPYIHMKA.

B cnydae pa3Boma ObiBIIas cympyra (Cymnpyr) UMEIOT NpaBO OOpaTUTHCS B
OpraHW3allii0 C TMHCHBMEHHBIM 3allpOCOM O pa3Mmepe 3apabOTHOW  IUIATHI
coTpyauuka 6e3 ero coriacus. (YK PO).

5. 3ammTa nepcoHaANbLHBIX JAHHBIX

5.1. Ilom yrpo3ol wuIM OMNACHOCTBIO YTPAaThl NEPCOHANBHBIX JaHHBIX
NOHUMAETCS €IUHUYHOE WM KOMIUIEKCHOE, pPEaJbHOE WIH TOTEHIMAIBHOE,
aKTUBHOE WJIM [MaCCUBHOE MPOSIBJIECHUE 3JI0YMBILIIEHHBIX BO3MOKHOCTEN BHEILTHUX
WIM BHYTPEHHUX MCTOYHMKOB YIpo3bl CO3[aBaTh HEOIArOnpUsITHbIE COOBITHS,
OKa3blBaTh JE€CTAOMIN3UPYIOLIEE BO3ACHCTBHE HA 3alIUILAEMYI0 HHPOPMALHIO.

5.2. Puck yrpo3sl q100bIM UH(POPMAIMOHHBIM pecypcaM CO3/1al0T CTUXUMHbBIC
OencTBUs, DKCTPEMaIbHBIC CUTYyallud, TEPPOPUCTUYECKHUE JICUCTBUS, aBapUH
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3H, IPYrue OOBEKTUBHBIE OOCTOATENHCTBA, a
TAK)K€ 3aUHTEPECOBAHHBIE W HE3aUHTEPECOBAHHBICE B BO3HUKHOBEHUHU YIPO3bI
JU1A.

5.3. 3amuTa TEPCOHANBHBIX JIAHHBIX MPEACTaBISET COO0OM  KECTKO
periaMeHTUPOBAaHHbBIN u JTUHAMHUYECKU TEXHOJIOTUYECKHI npouecc,
NpEeAYNPEKIAIONUN HAPYIICHHE JOCTYIMHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH U
KOH(QUIEHIIUAIBHOCTH  TEPCOHAJBHBIX JAHHBIX M, B KOHEYHOM CUeTe,



oOecrieurBaOIIMi  JOCTATOYHO HAJICKHYIO 0€30macHOCTh HHGOpMAllUM B
MpOIIECCe YIPABICHYECKOW U MPOU3BOJICTBEHHON NEATEIbHOCTH KOMIIAHUH.

5.4. 3ammTa TNEpPCOHANBHBIX JAaHHBIX pPaOOTHUKAa OT HEMPABOMEPHOIO UX
WCIIOJIb30BAHUSI WMJIM YTpaThl JIOJDKHA OBITh oOecrieyeHa paboTojaTeseM 3a CueT
€ro CPeCTB B MOPSIIKE, YCTAHOBICHHOM (heiepaIbHbIM 3aKOHOM.

5.5. 3ammTa OT BHYTPEHHUX HapYyLIUTEIEH.

5.5.1.  OCHOBHBIM BHHOBHHUKOM HECAHKIMOHUPOBAHHOIO  JOCTyIla K
NEPCOHAIBHBIM JAaHHBIM SIBJISIETCSl, KaK IPaBUJIO, MEPCOHAJ, pabOTaroOUIMil ¢
JOKYMEHTaMH U ©0a3amMM JaHHBIX. PermameHTanus [a0CTyna IepcoHala K
KOH(QUACHIIMATBHBIM CBEICHUSM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B YHUCIIO
OCHOBHBIX  HANpaBJICHWM  OpPraHU3alMOHHOM  3alUThl  UHPOPMALMH |
IpeaHa3HavueHa Ui Pa3sTPaHUYCHUS IIOJHOMOYMM MEXKIY PYKOBOIWUTEISIMU U
CIIELIMAIINCTAMU OPTaHU3aLUH.

5.5.2. Jlna oOecrieyeHus BHYTPEHHEH 3alllUThl TEPCOHAIBHBIX JaHHBIX
PabOTHUKOB HEOOXOAMMO COOJIFOIaTh PSIT MEp:

- OrpaHUYEHUE U perylaMeHTalusl cocTaBa PaOOTHUKOB, (PYHKIIMOHAJIbHbBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIMATbHBIX 3HAHUM;

- cTporoe u30HMpaTenbHOe M OOOCHOBAHHOE paCHpeeleHHe IOKYMEHTOB U
uHdopMaIuu MeX Ty paOOTHUKAMH;

- palnMoHaNbHOE pa3MelnieHre pabodynx MecT pPabOTHUKOB, MPU KOTOPOM
HCKITIOYAJIOCh ObI OECKOHTPOJIBHOE HCIIOJIH30BAHKE 3aIIUIIAeMO HH(POPMAIINH;

- 3HaHUE paOOTHUKOM TPEeOOBaHUN HOPMATHUBHO — METOJIUUYECKUX TOKYMEHTOB
10 3aIUTe UHPOPMAIIUU U COXPAHEHUH TailHBI,

- HaJIN4uc HeO6XOI[I/IMI>IX YCJ'IOBI/If/'I B IIOMCIICHHHN  JJIA pa6OTBI C
KOH(I)HI[GHHI/IEU'IBHBIMI/I AJOKYMCHTaMHU U OazamMu JaHHBIX;

- OIIPCACIICHUC M pPCriIaMCHTAllUA COCTaBa pa6OTHI/IKOB, HMCIOIIIUX IIPpaBO
A0CTyIla (onz[a) B IIOMCIHICHUC, B KOTOPOM HAXOAUTCA BbIYUCIINTCIIbHAA TCXHHKA,

- OpraHu3anus NopsjKa YHUYTOKEHUS HH(POpMaInu;

- CBOCBPEMEHHOE BBISBICHUE HApYIICHUS TPEOOBAHHUI pa3pemuTeIbLHOM
CUCTEMBI JOCTyTa paOOTHUKAMU MOpa3/IeICHNUS;



- BOCHNHTATENIbHas U  pa3biCHUTENIbHAas paboTa ¢  COTPYIHUKAMHU
NOJIpa3/ieNICHusl MO MPEAYNPEKACHUIO yTPaThl IEHHBIX CBEACHHUM Npu paboTe C
KOH(HIeHIIMATbHBIMU JOKYMEHTAMH.

5.5.3. 3ammrTa TmNEpCOHANBbHBIX JAHHBIX COTPYJAHHMKA HA AIIEKTPOHHBIX
HOCHUTEJISIX.

3amura MNepcOHANbHBIX JAHHBIX COTPYIHHMKA HA JJIEKTPOHHBIX HOCUTENSX
OCYIIIECTBISIETCS B COOTBETCTBHM ¢ MHCTpyKInel o obecredeHnio 6€30macHOCTH
pabounx MecT 00pabOTKH MEePCOHATBHBIX JIAHHBIX.

5.6. 3amuTa OT BHEUTHUX HApyIIUTEICH.

5.6.1. JIns 3amurthl  KOH(UICHIHUATBHONW  HH(OpPMAIMK  CO3MAIOTCS
[eJICHANIPABJICHHBIE ~ HEOJIaronpUsTHbIE  YCIOBUA U TPYIHOIPEOIOJIUMbIE
NPENATCTBUS ISl JIMIA, NBITAIOLMIETOCS COBEPIINTh HECAHKIMOHUPOBAHHBIN
JOCTYII " OBJIAJICHUE uHpopManueil. [enbro 151 pe3yJIbTaTOM
HECAHKIIMOHUPOBAHHOTO JIOCTyNa K MH(POPMAIIMOHHBIM pecypcaM MOXKET ObITh HE
TOJBKO OBJIAJICHUE IICHHBIMH CBEICHUSIMU M HX HCHOJb30BAaHUE, HO U HUX
BUJION3MEHECHHE, YHUUYTOXKEHHE, BHECEHHWE BHUpYyca, MOAMEHa, (anbcuduxanums
COJIEpKaHMs PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Ilog MOCTOPOHHUM JMIIOM TOHHUMAETCS JIO0OE JIMIO, HE HMEIOIIEee
HEMOCPEACTBEHHOIO OTHOUIEHUS K JAEATEIbHOCTH cpeAaHed mkonbl Ne 32,
MOCETUTENN, PAOOTHUKH APYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locToponHue nuia
HE JOJDKHBI 3HATh pacrpeaesieHne (QyHKIHM, padouue MpoIecChl, TEXHOJOTHIO
cocTaBlieHus, 0oOPMIICHUS, BEJCHUS W XPAHCHHS JIOKYMEHTOB, JieJ U pabouux
MaTepuaioB B OTJEJIE IEpCoHaa.

5.6.3. Jlng obecrieyeHUss BHENIHEHW 3allUTHl TEPCOHAJIBHBIX  JaHHBIX
COTPYIHHUKOB HEOOXOIUMO COOIIOAATh P MEP:

- coOmroJieHHe TOpsiaKa TMpUeMa, ydeTa U KOHTPOJIS JeATCIIbHOCTH
MMOCETUTEIICH;

- IPOITYCKHOW PEKMUM OpPraHU3ALNY;
- HCTIOJIb30BAHUE TEXHUYECKUX CPEACTBA OXPAHBI M CUTHAJIN3ALINY;
- MCIIOJIb30BAHNE TEXHUYECKUX CPEACTB 3alUThI HH(OpMaLNH;

- coOioficHHE TOpsiIKa OXpaHbl TEPPUTOPHUM, 3AAHHUM, TOMEIICHUH,
TPaHCIIOPTHBIX CPEICTB;



- BBITIOJIHCHHS TPEOOBAHUH I10 3alTUTe HHPOPMAIIMH TP HHTEPBBIOUPOBAHHUH
U coOeceq0OBaHMIX.

6. IIpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. Bce pa6OTHHKI/I JOJIKHBI OBITH 03HAKOMJICHBI C HaCTOAIIINM IHonoxxennem
IO POCIIHUCH.

6.2. B 1ensax 3ammThl IEPCOHAIBHBIX JIAHHBIX, XPAHAIIUXCSA Y padoToIaTes,
pabOTHUK UMEET IPaBo:

- Tp€6OBaTB HCKIIIOUCHHUA WM HCIIPABJICHUA HCBCPHBIX MM HCIIOJHBIX
NNSPCOHAIBHBIX TAHHBIX.

- Ha CBO60,HHBIﬁ OccIUIaTHBINA AOCTYII K CBOMM IICPCOHAJIBHBIM JdaHHBIM,
BKJIIO4Yasd IIpaBO HaA IIOJIYUYCHHUC KOIIUH JTIIOO0H 3alliCH, coaepxcameﬁ IICPCOHAJIBHBIC
JaHHBIC,

- IMEPCOHAJIbHBIE [TaHHBIE OLICHOYHOI'O XapakTepa IOIOJIHWUTH 3asBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHHS;

- ONpEAETATh CBOUX IMPEACTABUTENEH JJIS 3alIUTHl CBOMX IEPCOHAIBHBIX
JIaHHBIX;

- HA COXPAaHEHHE U 3aIIUTy CBOEH JIMYHON U CEMENHOMN TAHBI.
6.3. PaboTHUK 00513aH:

- nepepaBaTb  pabOTONATENIO WM €r0  MPENCTABUTENI0  KOMILIEKC
JIOCTOBEPHBIX, JTOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH TpynoBbIM KoaekcoM PD.

- CBOEBPEMEHHO coo00maTh paboTomaTresito 00 M3MEHEHUU  CBOMX
MIEPCOHAJILHBIX JaHHBIX.

- coOmogaTh KOH(GUICHIHAIBHOCTh TMEPCOHAIBHBIX JaHHBIX JAPYTIHX
pabOTHUKOB, CTaBIIMX €My M3BECTHHIMU BO BpEeMs HCIOJHEHUS CBOMUX
JTOJKHOCTHBIX 00S3aHHOCTEMN.



6.4. PaboTHUKY cTaBsAT pabOTOAATEINSI B U3BECTHOCTh 00 M3MEHEHHUH (haMIIIHH,
UMEHH, OTYECTBA, IaThl POKICHUS, YTO MOIYIaeT OTPAKECHUE B TPYTOBOM KHUKKE
Ha OCHOBAaHWU MPEICTaBICHHBIX JOKYMEHTOB. [Ipn HE0OXOIUMOCTH U3MEHSIIOTCS
naHHble 00 oOpa3oBaHHH, Mpodeccud, CHeNHaTbHOCTH, MPHUCBOEHUU HOBOTO

paspsja u mp.

7. OTBeTCTBEHHOCTH 32 pa3rJiamenne KoHGUIeHINAIbHOH MHGOpPMAaIUM,
CBSI3AHHOM C EPCOHAIBbHBIMU JAHHBIMU

7.1. TlepcoHanbHas OTBETCTBEHHOCTb — OJHO U3 TJIABHBIX TpeOOBaHUN K
opranu3anuu (yHKIMOHUPOBAHUSI CUCTEMBI 3aIIUTHI MEPCOHATILHON MH(POpMAIINH
1 00s13aTeNIbHOE yCI0BUE oOecnieueHus 3PGHEeKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpuauyeckue ¥ (QU3HYECKHE JIMIA, B COOTBETCTBUM CO CBOHUMH
MOJIHOMOYMSIMU ~ BJIaJieromue WHGoOpMaIMeil o TrpaxkaaHax, I[oJydarolue |
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOATEIbCTBOM
Poccuiickoit denepannn 3a HapylIeHUE peKUMa 3allUThl, OOPadOTKU U TOPsIIKa
UCITI0JIb30BAHUS ATOM UH(POPMAIIUH.

7.3. PykoBonurens, pa3pelarmmn TOCTYTI COTpYIHHKA K
KOH(HICHIMATbHOMY JTOKYMEHTY, HECET IEepCOHAIbHYIO OTBETCTBEHHOCTH 3a
JAHHOE pa3pelIcHUE.

7.4. Kaxnpiii coTpyaHuk cpeaHed mkoiabl Ne 32, momydaroniuil st paboThl
KOH(QUIECHIUAIBHBIA JOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUICHITUATHHOCTh HH(POPMAIIUH.

7.5. Jluila, BMHOBHBICE B HApPYIMICHWH HOPM, PETYJIUPYIOMHUX IMOJIYYCHHE,
o0paboOTKy ¥  3allUTy  MNEpPCOHAIBHBIX  JAHHBIX  pPa0OTHUKA,  HECYT
JTUCIUTUTMHAPHYI0, aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HJIU YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (DeIepaIbHBIMUA 3aKOHAMM.

7.5.1. 3a HEUCIIOJIHEHUE WJIM HEHAJIekKAIee UCTIOTHEHNE PAOOTHUKOM TIO €ro
BUHE BO3JIOKEHHBIX HAa HETO OOS3aHHOCTEH MO COOJIOJIEHUIO YCTaHOBJICHHOTO
nopsiika padoThl CO CBEJECHUSIMH KOH(DHICHIIMATILHOTO XapakTepa paboTonaTesh
BIIpaBE MPUMEHATH TpeaycMoTpeHHble TpyaoBsiM KomekcoM maucIuIuimHapHbIE
B3BICKaHUSI.



7.5.2. JIOMXKHOCTHBIE JIHMIIA, B OOS3aHHOCTb KOTOPBIX BXOAUT 0OpaboTKa
NEPCOHANBHBIX ~ JAHHBIX  COTPYJIHUKA, O00s3aHBl  OOECIEUYUTh  KaXIAOMY
BO3MOXXHOCTh O3HAKOMJIEHHUS C JOKYMEHTAMH U MaTepualiaMH, HEIOCPEACTBEHHO
3aTparuBalOIIIMHU €T0 TpaBa U CBOOOIBI, €CIIM WHOE HE MPEIYCMOTPEHO 3aKOHOM.
HenpaBomepHblif 0TKa3 B MPEOCTABICHUH COOPAHHBIX B YCTAHOBJICHHOM TOPSIIKE
JIOKYMEHTOB, JIUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JOKYMEHTOB WJIU
WHOM  MH(pOpMaluUd B  Cily4asx, MPEIyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEIOCTABIICHUE HETOJHOW WJIM 3aBeIOMO JIOKHOM HH(OpManuu — BJEYET
HAJOXKEHHWE Ha JOJDKHOCTHBIX JIMIl aJMHHHUCTPATUBHOrO IITpada B pasmMepe,
onpenensiemoMm Konekcom 006 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSIX.

7.5.3. B cootrBerctBUu ¢ I'paxkmanckum KoaekcoM inuia, HE3aKOHHBIMU
METOJaMU TIOJIYYUBIIHE HWH(OPMAIIMIO, COCTABIISIONIYIO CIY)KEOHYI0 TalHY,
00si3aHbl BO3MECTUTHh TNMPUUUHEHHBIC YOBITKHM, MPUYEM Takas XK€ O00sS3aHHOCTh
BO3JIaraeTcsi ¥ Ha paOOTHUKOB.

7.5.4. VYroyoBHas OTBETCTBEHHOCTb 3a HApYIIEHUE HENPUKOCHOBEHHOCTH
YaCTHOM >KM3HM (B TOM YHCIIE HE3aKOHHOE COOMpaHHWE WM PaclpOCTPaHEHHUE
CBEJICHUN O YaCTHOM KW3HM JIMIA, COCTABIISIIOLUIETO €r0 JMYHYIO WU CEMENHYIO
TalilHy, 0€3 ero corjiacus), HENpPaBOMEPHBIA JOCTYIl K OXpaHSAEMOM 3aKOHOM
KOMIBIOTEPHOM HH(OpMalMM, HENPaBOMEPHBIM OTKa3 B MPEIOCTABICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSIKE JOKYMEHTOB U CBEJICHUH (€CIN 3TU ACSTHUS
IPUYMHWIN BpEJ MPaBaM U 3aKOHHBIM MHTEPECAM IPak/laH), COBEPILIECHHBIE JINLIOM
C HCIOJIb30BAaHUEM CBOET0 CIIYKEOHOr0o TOJIOKEHHsSI HakKas3bIBaeTcsl wTpadom,
an00 JMIIEHHEM MpaBa 3aHUMATh OMNPENEICHHBIE TOJKHOCTH WM 3aHUMAThCS
OTIpEJICTICHHOMN JeSATEIBbHOCTHIO, TN0O0 apecToM B cooTBeTcTBUM ¢ YK POD.

7.6. HernpaBoMEpHOCTh AEATENIBHOCTA OPraHOB TOCYJApPCTBEHHOM BJACTU H
OpraHu3aluii Mo cOOpy M HUCIOJB30BAaHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBITh
YCTaHOBJICHA B CYJICOHOM TOPSIIKE.

C 110JI0)KEHUEM O3HAKOMJICHBI;

OUO paboTHuKa [Toanuce Huxkonaesna
bapanos Bagum Hertsapesa Enena
Biagumuposuy IOpbeBHa
I'ony6eBa Haranmus EnageBa AnToHMHA
IOpbeBHa HukonaeBHa
I'opmkoB Hukonai XKyxosa JIronmuna
AJekceeBuY AJleKcaH/IpOBHA
I'pexoBa Mapuna 3akyTuH Jlenuc
BrnagumuposHa MuxaiinoBud
ITapamonoBa Enena Kapasan Apuna




Huxkomaesna

Kammpuna Enena
Hukonaesna

Huxkomaesua

JInOuuna Caeriiana
AnexceeBHa

TopOuna AnHa
denopoBHa

Yunukosa Huna
BanoBHa

Mopo3oBa
Anekcanjpa
bopucosna

Hockosa Enena
AJleKcaHIpOBHA

HyxaeBa Enena
BanepbeBHa

O3epoB Oner
Hukomnaesuu

Ozeposa Onbra
HuxomnaesHa

IInakcnn Biagumup
Bukroposnu

[Topt Oxkcana
IOpbeBHa

Carpi6anauesa Huna
AHJpeeBHA

Cenosa Onera
AnbpOepToBHA

CumakoBa Mapuna
AbGpamoBHa

CmupHoBa Bepa
I'ernanbpeBHa

ConoBbéBa Upuna




